PPP

FORGIVENESS
APPLICATION

Now accepting applications for forgiveness!

Logging into the forgiveness application portal is as easy as 1-2-3:

STEP1

You will receive a customized email with the subject
line "Apply now for PPP |loan forgiveness” from
@fiserv.com. You will simply click on the link within the
email to begin your application.

NOTE: You will need to use Google Chrome™ as
your web browser. If you don’t have Google Chrome,
you can download it here.

STEP 2

Once you arrive at the portal, you will enter your
business name exactly as it is listed in the previously
received email with the Employer Identification
Number, or EIN (no hyphenation). If you filed as an
individual, you will need to enter your full name as it
appears in the email along with your Social Security
number (no hyphenation).
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Your organization received a loan under the SBA Paycheck Protection Program (PPP) and is entitled to apply for forgiveness of that loan in
accordance with the criteria contained in the SBA program guidance.

To simplify the process of applying for PPP loan forgiveness, we offer a secure online portal, where you can enter the required information and upload
supporting documents.
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Please feel free to reach out to me with any questions.

Loan Officer
null

Please note that this address is used for sending messages only. We ask that you please contact your financial institution directly with any questions
related to your SBA Paycheck Protection Program Forgiveness application.
Your Small Business Administration Paycheck Protection Program Forgiveness application process is powered by Fiserv technology in partnership
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Loan Forgiveness

To begin the loan forgiveness process. you must provide documentation required by the Small Business Administration
(SBA). Provide the following information to return to your application.

Business Name
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STEP 3
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A one-time passcode (OTP) will be generated and sent to
your email. You will use this OTP to log into the portal. tome ~ P
Your OTP Token for SBA portal bgm is : 508664
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SBA Paycheck Protection Program Portal

Validate OTP (One Time Passcode)

One Time Passcode

Once you are logged in, the first screen you will see is your loan summary.
If you are planning to have someone assist you in completing the forgiveness application, you may
input their email address in the Additional OTP Email field (shown below).
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Loan Application File Uploads Review & Submit Confirmation

Loan Disbursement Date Disbursed Loan Amount

‘ Business Phone
$3,800.00

Business Legal Name

Email
Estimated Forgiven Amount:

TIN/EIN/SSN
1 : 7$3,800.00

dditional OTP Email

_ Estimated Amount Not Forgiven:
. S

’ Save Information

Continue to Upload Files

\ Knowledge Center

|

Institution Name
ACCESS BANK

o

Once you are logged into the portal, you are able to save and return to the application as often as necessary.

You may close the window or continue completing your application.



IMPORTANT NOTES:

Click here to view full 3508S Instructions.

If you have questions while using the portal, please visit the “Knowledge Center” for additional
information.

The 3508S is not available if total PPP loans among affiliated entities is $2,000,000 or more.

Once you are in the forgiveness portal, you will need to upload your supporting loan forgiveness
documents using the list below; see 3508S instructions (pg 3) for required documentation.

Consider the following example, when choosing which documentation to upload to the portal.
Example: For many borrowers, 24 weeks of cash compensation may exhaust all of their PPP loan funds.
In this case, a borrower may not need to substantiate any other eligible costs.
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Loan Forgiveness

Use the box below to upload supporting loan application documents. You may upload Image, PDF, Word, and Excel
documents. There is a maximum file size limit of 15MB for each file uploaded. When you are finished, or if you don't
have any files to upload, simply click the Next button to proceed to the next step.

Select Files to Upload

Select Files

Denial Justification

Name Loan Application Supporting Documents for Self-Employed Individuals, Independent Contractors and Partners
Faith-Based Addendum to 2483
PPP Underwriting Template.xIsx Addendum B to 2483

Addendum A to 2483

Forgiveness Supporting Docs (Mortgage Interest Payments)
Miscellaneous

3508 & 3508-EZ Supporting Docs (Public Health Operating Restrictions)
3508-EZ Supporting Docs (FTE Certification)

3508 & 3508-EZ Supporting Docs (Job Offer, Refusal, etc. Certification)
3508-EZ Supporting Docs (Salary & Wage Certification)

a Forgiveness Supporting Docs (Utility Payments)

Forgiveness Supporting Docs (Rent/Lease Payments)

Forgiveness Supporting Docs (FTE)

Forgiveness Supporting Docs (Payroll)

. Transcript of Account

| Borrower Note

SBA Form 2483

Util} spa Form 2484

Loan Application Supporting Docs (Payroll)

For additional resources, please visit our Business Resource Page.
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https://home.treasury.gov/system/files/136/PPP-Loan-Forgiveness-Application-Form-3508S-Instructions.pdf
https://www.accessbank.com/covid-19-guidance
https://www.accessbank.com

